
M~u s6 01: Danh muc d~ xu~t sira d6i/b6 sung/thay thSlbiii be/ban hanh rnoi van ban QPNB

TEN CO QUAN cHOQUAN
BONVJ

CQNG HOA xA HQI cHiJ NGHlA VI¥T NAM
DQc l~p - TV do - H~nh phuc

Da Nang, ngay .... thang .... nam ....

DANH MUC DE XUAT SUA DOIIBO SUNG/THAY THEIBAI BOIBAN HA.NH MOl VAN BAN QPNB
NAM HOC .'.

STT Ten gQi cua van ban/trich y~u Th§m quyen Uinh dao Nguoi tr,!e Don vi phBi Thoi gian d" Ghi chu
nQi dung van ban ban hanh chu tri ti~p soan hop (n~u co) ki~n ban hanh

thao

1
2
3
4
....

THiJ TRUONG DON VI~



M~u s6 02: Chuang trinh xay dung van ban QPNB

TEN CO QUAN cmr QUAN
DON VI

S6: IQU- .

CONG HOA xA HOI em]NGHIA VI~T NAM
DQc l~p - Tl}' do - Hanh phuc

Da N{mg, ngay .... thong .... ndm ....

QUYETDJNH
Ban hanh Chuong trinh xay dung van ban quy pham nQi bQ cua ..

Nam hQc ••••••••

GIA.MDOC DHDNIHI~U TRUONG
C ' ~ r nha lvac can cir p ap y '" .

........................................................................................................................................ " ...
8 .

...........................................................................................................................................
Thea d€ nghi cua .

QUYETDJNH:
Di~u 1. Ban hanh kern thea Quyet dinh nay Chuong trinh xay dung van ban quy pham

noi b(>cua narn hoc g6rn van ban thuoc cac linh VlJCquan 1;' (thea
danh muc dinh kern).

Di~u 2. Trach nhiem cua (cac don vi co lien quan):
1. T6 chirc soan thao, chu tri soan thao cac van ban trong danh muc van ban quy pham

n(>ib(>thuoc linh VlJCdan vi diroc giao phu trach.

2. Ban Thanh tra va Phap ch~/b(> phan phap che thea doi, don d6c viec t6 chirc thuc
hien; huong d~n viec tuan thu quy trinh, thu tuc, quy dinh v€ tham dinh va ban hanh van
ban; hang thang tong hop, danh gia tinh hinh so~n thao van ban, bao cao Giam d6c/Hi~u
tru6ng v€ k~t qua thlJc hi~n.

Di~u 3. Quy~t dinh nay c6 hi~u IlJc k€ til ngay kY.
Di~u 4 .

GIA.MDOCI HI:¢U TRUONG
(Ky, ghi ro h9 ten va dong dilU)



CHlfONG TRiNH xAY nVNG VAN BAN QUY P~M N(H BO CVA .....
NAMHQC .

(Ban hanh kern thea Quyit dinh s6: ngily thang nam cua Gidm d6c DHDNIHi¢u truong)

,'f

STT Ten gQi ciia van ban/trich ThAm quyen DOll vi chii tri DOll vi ph8i Thiri gian d1]' Ghi clni
y~u nQi dung van ban ban hanh Lanh dao chii NgU'm true hop (n~u co) ki~n ban hanh

tri ti~p soan thao
I DOll vi chu tri soan thao .....
1
2
....
II DOll vi chii tri soan thao .....
1
2
...



M§:u 86 03: Bang tong hop y ki~n gop y, giai trinh

CONG HOA xA HOI cnnNGHIA VItT NAM
DQc l~p - Tu' do - H~nh phuc

Da Nang, ngay .... thdng .... nam ....

TEN Cd QUAN cnu QUAN
DON VI cnu TRi SO~N THAO

BANG TONG H<}P Y KIEN GOP Y, GIAI TRiNH
Du thao .

DO'n vi gop Y NQi dung gop y Y ki€n cua dan vi chii tri soan thao Ghi chuStt van ban
Neu cac y kien gop y, chi r6 cac diem, khoan, Giai trinh v6 viec tiep thu hoac khong ti~p thu y
di6u duoc gop y (n~u co) ki~n gop y va db xu~t phuong an giai quyet

THV TRUONG DON VI#



M~u s6 04: C6ng van d~ nghi tham dinh

TEN co QUAN em) QUAN
DON VJ cnu TID SO~N THA.O

S6: .1 .
vIv d~nghi tham dinh

CONG HOA xA HOI cHiJ NGHiA VI~T NAM
DQc l~p - Tl)' do - Hanh phuc

Da N{mg, ngay .... thang .... ruim ....

Kinh giri: (Don vi thftm dinh van ban) ..

... (Don vi chu tri so~mthao) da xay dung Du thao (ten van
ban) ; d€ co co So' trinh ky ban hanh d~ nghi ..... (Don vi tham dinh van ban) ....
eho y kien tham dinh d6i voi Dir thao.

I. THONG TIN VE VI~C xAY DVNG VAN BAN

1. Ly do ban hanh van ban

- D6i voi Va? ban xay_dung moi e~n neu su e~p thiet phai ban hanh van ban d€
phu hop voi yeu cau thuc tien va cac quy dinh cua cap tren.

- D6i voi van ban sua d6i, b6 sung, thay th€ e~n neu r5 ly do sua d6i, b6 sung,
yeu e~u thirc ti~n e~n sua d6i, b6 sung, thay the.

2. Can err ban hanh van ban

- Cac van ban quy pham phap lu~t,
- Cae van ban quy ph?m nQi bQ,
- Cae can eu khae (n€u co).

3. Cac van ban quy ph~m nQi bQ Sf dIrQc thay th~, huy bo
- Thay th€, huy b6 toan bQ,
- Thay th€, huy b6 rung ph~n (neu el,lth€).
4. Neu nhfrng di~m m6'i so vO'ivan ban dIrQ'c si'ra d6i b6 sung thay th~ (n€u
co)

II. HO SO DE NGHJ THA.M DJNH
* HB sO'd~ nght th§m dinh gBm:
1. Cong van d~ nghi thftm dinh.
2. Dv thao quy€t dinh (nghi quy€t) ban hanh van ban (n€u co);
3. Dv thao van ban e~n th~m dinh;
4. Bang t6ng hqp y ki€n gop y, giai trinh v~ dv thao van ban e~n thftm dinh.

Tran tr9ng./.
THU TRUONG DON VI V

(Ky, ghi r8 h9 ten) /fP



M~u s6 05: Van ban th§m dinh

TEN CO QUAN cHO QUAN
DON VI THAM DJNH VAN BAN

CQNG HOA xA HQI CHU NGHIA VI~T NAM
DQc l~p - Tl}'do - Hanh phuc

Da N{mg, ngay .... thang ..,. ndm ....

VAN BAN TRAM DJNH
DV thao .

Kinh giri: (Don vi chu tri soan thao van ban) ..

Thtrc hien viec tham dinh d6i voi Du thao ( Ten van ban) ,
...... (don vi tharn dinh) ..... co y kien nhir sau:

I. Danh gia chung
Don vi tham dinh neu y kien danh gia v~ :

- Hieu lire, tinh hQ'Ply cua cac van ban la can eu d€ ban hanh van ban;
- Su phil hop cua nQidung du thao van ban voi cac quy dinh phap Iu~thien

hanh va cac van ban cua e~p tren co lien quan;

- Tinh thong nh~t cua du thao van ban voi cac van ban khac trong h~ thong
van ban quy pham noi bQcua don vi;

- Tinh kha thi cua du thao van ban.
II. y ki~n g6p y
(Neu cac y ki~n gop y cu the )

••••••••••••••••••••••••• 0 •••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• , ••••••••

•••••• •••• 0 ••••••••••••• , ••••••••••••••••••••••• , •••••••••••••••••••••••••• '0' •••••••••••••••••••••

Tren day la y ki€n gop y, th~mdinh eua (don vi th~mdinh van ban) 0

kinh ehuy€n (don vi ehu tri so~n thao) nghien euu, hoan thi~n dv thao.

Tran trQng./.

THiJ TRUONG DON VI .! /

(Ky va ghi ro h9 ten) ~V



M~u s6 06: Van ban bao luu y kien tham djnh

TEN co QUAN cHOQUAN
DON VI TRAM DJNH

CQNG HOA xA HQI em) NGHIA VI~T NAM
DQc l~p - Tl}'do - H~nh phuc

Da N8ng, ngay .... thdng .... ndm ....

VAN BAN BAo LUU Y KIEN THAM DJNH 1

D\Ythao .

Kinh giri: ...... ( don vi chu tri soan thao) .....

Can ell Van ban tham dinh Du thao cua (Don vi
tham dinh dir thao) .

Tren co so y kien phan h6i cua (don vi chu tri soan thao) .
... . . . ..(Don vi tham dinh dir thao) bao hru y kien tham dinh nhu sau:
N9i dung bao hru

1 .
...........................................................................................................~.~ .

2 ..

.................................................................................................................

Tren day la y kien bao hru cua (Dan vi th~m dinh du thao) .
kinh giri don vi chu tri soan thao nghien ciru, tham muu (nguoi
eo tham quyen ban hanh van ban) ... xem xet, quyet dinh.

Tran trong.z.
THU TRUONG DON VI

(Ky, ghi ro ho ten) ~

I 1\;1&u ~an ban nay thuc hien trong truong hop dan vi th~m dinh va dan vi chu tri soan thao khong thong nh~t vS y
kien tham djnh



Mftu s6 07 - To trinh d~ nghi ban hanh van ban

TEN CO QUAN cnu QUAN
DONVI DE NGHl BANHANH

CQNGHOA xA HOI cnu NGHiA VI:E:TNAM
DQc l~p - Tl}' do - H~nh phuc

s6: .1 . DO.N6.ng, ngay .... thang .... nam ....

TOTRlNH
£)~ hi b hanh ~ b' " "e ng ! an a van an .

Kinh giri: ' · .

I. KHAI LtrQC VE VANBAN
1. S" dn thi~t ban hanh van ban
- D6i voi van ban xay dung moi dn neu sir e~p thiet phai ban hanh van ban d~ phil

hop voi yeu e~u thirc ti~n va cac quy dinh cua dp tren.
- D6i voi van ban sua d6i, b6 sung, thay thS dn neu ra 1ydo sua d6i, b6 sung, yeu

du thirc ti~n e~n sua d6i, b6 sung, thay the.
2. Can eli' ban hanh van ban
- Cac van ban quy pham phap luat,
- Cac van ban quy pham n(>ib(>,
- Cac can cir khac (neu e6).
3. Cac van ban quy pham nQibQSf dU'Q'cthay th~, bili bo
- Thay the, bai bo toan b(>,
- Thay the, bai bo nrng ph~n (neu e\l th~).
II.QuA TRiNH SO~ THAOVANBAN
1. Qua trinh sOl;lnthao va l§y y ki~n cae don vi, el:\nhan
Neu t6rn t~t qua trinh SO<;lnthao va 1~yy kiSn eae don vi, ea nhan
2. Nhfrng v§n d~ con co y ki~n khae nhau (n~u co)
3. Giai trinh l"a ehQn ti~p thu y ki~n
Vi~e Iva chQn tiSp thu y kiSn g6p y, hoan thi~n DV thao van ban thea Bang t6ng

hQ"pva giai trinh y kiSn g6p y dinh kern.

III. KET QuA THAMDINHVANBAN
Neu y kiSn eua don vi th~rn dinh: th6ng nh~t ho~e kh6ng th6ng nh~t (neu C\l th~

cae v~n d~ chua th6ng nh~t) v6i DV thao trinh kY kern theo.
IV. Y KIEN CVADONVI cHiT TRl SO~N THAo
(D~ nghi dp e6 th~rn quy~n ban hanh van ban ho~e d~ nghi e~p e6 th~rn quy~n

xern xet, quySt dinh d6i v6i nhUng y kiSn ehua th6ng nh~t, .... )

THU TRUONG DON VI , /
(Ky, ghi ro h9 ten va dong dju)1V



f
.'

Y KIEN eVA DON vi THAM DlNH
(Kern thea TrYtrinh s6: ngay cua )

Don vi tham dinh neu y kien v~ viec ban hanh van ban (thong nh~t hoac khong
thong nhat d6i voi dir thao, y kien khac ... ).
... .

••••••••• ••• •••••• •••••• •••••• •••••• ••• ••••••••• ••••••••• ••• •••• G •••••••••••••••••••••••••• 0' ••••••••
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THU TRUONG DON VI /
(Ky va ghi ro ho ten) .~


